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Before you
share...

Make sure ALL documents submitted DO NOT
contain any identifiable data of the agency and
service users

Remove password (if any)

Arrange documents Oroanive all d 4/
) . rganize all documents and/or
and sub-folders in an subfolders into ONE folder

organized manner

Share that ONE folder
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computer.
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Share FW assignments with Supervisor

Share "Chan Siu Ling Mary"

< Add a name, group, or email

Can edit

Make any changes

@ Add a message

v B Can view
Can't make changes

. Can't download
~  Can view, but not download

’.—C—DCopylink @
Enter the o your supervisor:

XXxx@connect.polyu.
Choose "/ Can edit" and "Send"




Share work samples with FW Coordinator at the end of placement

Share "Chan Siu Ling Mary"

< Add a name, group, or email

Can edit

Make any changes

@ Add a message

v B Can view
Can't make changes

. Can't download
~  Can view, but not download

oty 8]

Enter the/PolyU email of your FW Coordinator and clerical staff:
XXXX@polyu.edu.

Choose " / Can edit" and "Send"




Fieldwork Coordinators

* Ms. Rebecca Chan (MSW FWI)
rebecca-hy.chan@polyu.edu.hk

. * Ms. Ella Chow (MSW FWII)
Ema// addresses Of ella.chow@polyu.edu.hk

Fieldwork * Dr. Joanne Lo (BASW FWI)
Coordinators and

ys-joanne.lo@polyu.edu.hk

. * Ms. Elaine Chow (BASW 11 & llI)
C/Ef/CO/ StafffOl’ elaine.yl.chow@polyu.edu.hk

different Programmes

Clerical Staff

* Ms. Lee Suk Wai (MSW)
suk-wai.lee@polyu.edu.hk

* Ms. Sally Tang (BASW)
sally.tang@polyu.edu.hk
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