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Request for Update of Bank Account Information
(to be submitted in person)

Notes
[image: image1]
To: Director of Finance

	1.   Name     

          
(*Prof./Dr/Mr/Mrs/Ms/Miss)

							
				 *Staff/Student^ No.                

				
				*HKID No./Passport No.

			
		(Full name)
		
	      Department

			Post

					
									
	      Tel. 
      (Office / Mobile)

			Email

Address

		

	2.   I am a

full-time  /

part-time staff member. (Please tick as appropriate)  

3.   Please arrange payment of my salaries and other monies payable to me by paying into my bank account as follows:

      
      Bank Name

      Bank Code

      Bank A/C No.

-

      Name used 

         in Bank A/C

    Signature
Date



*Delete as appropriate
^Student No. is applicable to part-time appointment of student only

  FO-SA3 (01/2022)                                                                                    
	      Bank Name
	
	Bank Code
	
	

	Bank of China (Hong Kong) Limited
	
	012
	
	

	
	
	014
	formerly The Yien Yieh Commercial Bank Ltd
	

	
	
	019
	formerly The Kwangtung Provincial Bank
	

	
	
	026
	formerly The China & South Sea Bank Limited
	

	
	
	030
	formerly Kincheng Banking Corporation
	

	
	
	031
	formerly Sin Hua Bank Limited
	

	
	
	033
	formerly The China State Bank Limited
	

	
	
	036
	formerly The National Commercial Bank Limited
	

	
	
	064
	formerly Hua Chiao Commercial Bank Limited

	
	
	070
	formerly Po Sang Bank Limited

	Bank of Communications (Hong Kong) Limited
	
	382
	

	China Construction Bank (Asia) Corp. Limited
	
	009
	formerly Bank of America (Asia) Limited

	Chiyu Banking Corporation Limited
	
	039
	

	Chong Hing Bank Limited
	
	041
	formerly Liu Chong Hing Bank Limited

	Citibank (Hong Kong) Limited
	
	250
	

	China Citic Bank International Limited
	
	051
	

	
	
	018
	formerly CITIC Ka Wah Bank Limited

	Dah Sing Bank Limited
	
	040
	

	DBS Bank (Hong Kong) Limited
	
	032
	

	
	
	016
	formerly Dao Heng Bank Limited

	Fubon Bank (Hong Kong) Limited
	
	128
	

	Hang Seng Bank Limited
	
	024
	

	Industrial & Com. Bank of China (Asia) Limited
	
	072
	

	
	
	029
	formerly Fortis Bank Asia HK

	Nanyang Commercial Bank, Limited
	
	043
	

	OCBC Wing Hang Bank Limited
	
	044
	

	
	
	035 
	formerly Wing Hang Bank

	Public Bank (Hong Kong) Limited
	
	028
	

	Shanghai Commercial Bank Limited
	
	025
	

	Standard Chartered Bank (Hong Kong) Limited
	
	003
	

	State Bank of India
	
	082
	

	Tai Sang Bank Limited
	
	061
	

	The Bank of East Asia, Limited
	
	015
	

	The Hongkong & Shanghai Banking Corp. Ltd
	
	004
	

	CMB Wing Lung Bank Limited
	
	020
	formerly Wing Lung Bank Limited


       Note: The above list of bank codes is not exhaustive and for reference only.  Please contact your bank for its bank code if you

                 have doubt. 
This form MUST be provided to Finance Office IN PERSON together with Staff/Student^ ID Card, and HKID Card/Passport for identity verification. 





Finance Office opening hours (for request form collection): 


Main Office�
11/F, Li Ka Shing Tower�
Mon to Fri: 8:45am to 1:00pm & 2:00pm to 5:35pm�
�



This Bank account should be in the name of the staff member.  If the bank account is a joint account, the staff member should be one of the Joint Name Account Holders.


Credit card account will not be accepted.


The list of bank codes is provided at the following page.  


It will take about 2 weeks’ time for the change to become effective.


The information a staff member provides in this form will be used to facilitate the process of his/her salaries and other monies payable to him/her or a directly related purpose in the University. It may be provided to departments/offices/centres/units, and/or any other internal/external bodies, where applicable, authorized to process the information for purpose relating to the collection of such information.
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