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To:
Inventory & Store Management Unit


Finance Office


The Hong Kong Polytechnic University


Hung Hom, Kowloon

Fax:
2364 0441





               Date: __________________
Registration for Acquisition of Surplus/Used Equipment/Furniture

We are interested in acquiring surplus/used equipment/furniture (donation items) from The Hong Kong Polytechnic University.  Our responsible contact person for the acquisition of donation items from your University is as follows:

	Registered Name of Organization/School:
	

	
	(in English)



	Contact Address:
	            (中文註冊名稱)


	
	

	Name of Contact Person: (Mr/Miss/Ms/Mrs*)
	

	Contact Tel. No.:
	
	Fax. No: 
	


	Email Address:
	

	Website:
	


Please tick one of the followings:

	□
	We are a government subsidized school and submit herewith a copy of our Certificate of Provisional Registration of A School/Certificate of Registration of A School.

	
	

	□
	We are a registered non-profit making charitable organization exempt from tax under Section 88 of the Inland Revenue Ordinance (“IRO”) and submit herewith (1) copy of the letter from the Inland Revenue Department confirming that our organization is exempt from tax under Section 88 of IRO and (2) copy of the Memorandum and Articles of Association or the Constitution of our organization for your reference.

	
	

	
	

	
	Authorized Signature

	
	

	
	Name of Principal/Chairman



	
	Organization/School Chop


  * Please delete as appropriate.                                                                                  
[image: image2.png]Opening Minds * Shaping the Future « Bt B 4 « B Kk &





