
SHTM International Student 
Exchange

Year 2 Briefing Session
17 January 2025
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You have been nominated to the student exchange 
programme in semester one/two, 2025-26.
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Destination
Accommodation Meals Insurance Daily Expenses Flight VISA

Per month 
(HKD)

Per month 
(HKD)

Per semester 
(HKD)

Per month 
(HKD) (HKD) (HKD)

Continental 
Europe 4,000 - 8,000 2,000 - 5,000 1,500 - 4,000 1,000 - 3,000 6,000 - 9,000 600 - 5,000

Eastern Europe 2,000 - 4,000 1,500 - 5,000 1,000 - 2,500 1,000 - 2,000 5,500 - 9,000 400 - 1,000

Nordic 2,000 - 7,000 3,000 - 5,000 2,000 - 3,000 500 - 1,500 6,000 - 8,000 1,000 - 5,000

Southeast Asia 2,000 - 4,500 1,500 - 5,000 500 - 3,000 500 - 1,000 2,000 - 7,000 200 - 1,500

East Asia 1,000 - 4,000 1,500 - 3,500 1,000 - 4,000 1,000 - 2,000 2,000 - 7,000 400 - 600

Oceania 3,500 - 10,000 1,500 - 5,500 1,000 - 4,000 1,000 - 1,500 5,000 - 9,000 2,000 - 5,000

North America 6,000 - 8,000 4,000 - 5,000 2,000 - 6,000 3,500 - 4,500 11,000 - 15,000 800 - 2,000

Chinese 
Mainland 200 - 700 600 - 2,000 1,100 100 - 500 1,000 - 4,000 0 - 400

Taiwan 500 - 1,500 700 - 2,500 1,100 60 - 250 1,800 - 3,000 0 - 150

• The above estimates are for reference only.
• The actual amount required will vary depending on individuals' lifestyles and preferences.

How much do I need to budget?
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SHTM students’ expenses
Destination Travel Accommodation Food Insurance Others Total

Australia $         20,000 $              30,000 $            5,000 $           3,000 $              3,000 $       61,000 

Austria $         47,500 $              15,000 $          16,000 $                   - $            20,000 $       88,500 

Canada $         20,700 $              24,550 $            7,300 $                   - $              1,700 $       53,400 

France $         22,000 $                7,400 $          12,000 $           1,000 $              8,000 $       50,400 

South Korea $         11,333 $              10,133 $          16,667 $              900 $            19,333 $       58,067 

Spain $         20,000 $              24,000 $          15,000 $           7,000 $              5,000 $       71,000 

Switzerland $       100,000 $              76,000 $          20,000 $           8,200 $            90,000 $     294,200 

Taiwan $           3,000 $              10,000 $            7,000 $              500 $              4,000 $       24,500 

USA $         17,400 $              30,667 $          26,667 $           5,833 $            27,267 $     107,833 

Average $      25,696 $          23,436 $      16,124 $        3,441 $        20,738 $   85,556 

Source: SHTM outbound students’ post-exchange report (2022/23)



Financial Assistance
• You can receive a range of financial assistance via PolyU 

International Student Exchange Sponsorship and 
Exchange Grant to support your living costs during 
exchange studies overseas

• Such funding will be offered to all eligible applicants and 
the amount varies across programmes and institutions

• SHTM also provides additional scholarships for students 
with financial needs

• Information on other scholarships can be found on the 
website of the Student Affairs Office (SAO):
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https://www.polyu.edu.hk/sao/student-resources-and-
support-section/scholarships/scholarship-types/
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Destination

GEO Scholarship for 
Student Exchange (GSSE) (HKD)

CGPA of 3.0 or higher

GEO Funding for 
Student Exchange (GFSE) (HKD)

Below CGPA of 3.0

GEO 
Exchange 

Grant (HKD)
4 weeks or 

above AND less 
than 1 semester

Semester-long
4 weeks or 

above AND less 
than 1 semester

Semester-long one-semester 
/ whole year

Africa, Americas, Australasia, 
Europe, Middle East 11,000 19,000 7,700 13,300

15,000

Japan, Korea, Singapore 10,000 18,000 7,000 12,600
Chinese Mainland 

(Guangdong Province) 4,100 8,300 2,900 5,800

Chinese Mainland 
(Outside Guangdong) 5,800 10,500 4,100 7,300

Taiwan 6,000 11,000 4,200 7,700

Other parts in Asia 8,000 15,000 5,600 10,500

*Semester refers to study period in exchange university.
 Those regions/countries not listed above will be assessed by GEO on a case-by-case basis. 

For more details, please refer to GEO’s webpage: 
https://www.polyu.edu.hk/geo/exchange-and-study-abroad/outgoing-students/semester-exchange/

Sources of Financial Assistance 

https://www.polyu.edu.hk/geo/exchange-and-study-abroad/outgoing-students/semester-exchange/
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Funding Available
Funding Eligibility

Amount (HKD)

Semester Exchange Summer Exchange

GEO Scholarship / 
GEO Funding for 
Student Exchange

• Eligible ONCE during the undergraduate studies
• The first GEO outbound exchange activity
• Students who withdraw from the exchange programme

after accepting an offer from the School/GEO may no 
longer be eligible for this sponsorship in future student 
exchange activities.

5,800- 19,000 2,900- 11,000

GEO Exchange Grant

• Fulfil all the requirements for applying for GEO Scholarship 
/ Funding for Student Exchange

• Exchange for at least one regular semester
• Local student with HKID
• Grant recipient under Tertiary Student Finance Scheme –

Publicly-funded Programmes (TSFS) by Student Finance 
Office (SFO) in the same academic year

15,000 N/A

HKSAR Government 
Subsidy

A. Means-tested Schemes
i. Scheme for Subsidy on Exchange (SSE)
ii. Scheme for Means-tested Subsidy on Exchange to “Belt

and Road” regions (Means-tested SSEBR)

For full-time Local UG in receipt of means-tested student
financial assistance or whose families are in receipt of CSSA for
particular Academic Year concerned.
B. Non-means-tested Scheme

The amount of Government Subsidy is
calculated by applying the approved
level of student finance to the
maximum level of subsidy based on the
latest available application result from
Student Finance Office (SFO).

Funding from PRC 
Ministry of 
Education

• Subject to the announcement and arrangement by your 
Host institution in Chinese Mainland Approximately RMB6,000
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HKSAR Government Subsidy
Means-tested Schemes

Non-means-tested Scheme

GEO’s webpage: https://www.polyu.edu.hk/geo/exchange-and-study-abroad/outgoing-students/semester-exchange/
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Scenario: 
Mary goes to Germany for one-semester exchange and she has never applied for 
Government Subsidy during the whole undergraduate study. 
She received 25% government grant from SFO for her study during Academic Year 2024/25. 
Her subsidy amount will be: (8,000 + 25,000) x 50% = $16,500



Information on other scholarships can be found in SAO website:
• https://www.polyu.edu.hk/sao/student-resources-and-support-section/scholarships/scholarship-types/
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https://www.polyu.edu.hk/sao/student-resources-and-support-section/scholarships/scholarship-types/
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Application for 
SHTM Exchange: 

Dec 2024

Selection 
Interviews:
Jan 2025

Receive “Student 
Exchange 

Certification Letter” 
from PolyU GEO

Apply to host 
university

Submit application 
documents & 

learning agreement

Credit transfer 
arrangement

Submission of Prior 
Agreement for Subject 

Selection at Exchange-out 
Institution (Form AR41a)

Receive acceptance 
letter/ email from 

host institution

Attend GEO Briefing 
Session & submit 

Pre-exchange essay

Apply for student 
VISA, insurance, 
accommodation, 

booking for flights

Apply for GEO 
Student Exchange 

Sponsorship

Stage 1: Get Nominated by SHTM

Stage 2: Apply for exchange to host university 
& pre-departure preparation

Nomination for exchange 
& SHTM Briefing Session

Apply to host 
university

Sem 1 exchange:
Feb to May 2025

Sem 2 exchange:
Sep to Nov 2025

Pre-departure 
preparation

Sem 1 exchange:
Apr to Jul 2025

Sem 2 exchange:
Nov 25 to Jan 26

SHTM Outbound Exchange Process



Sem 1 Exchange:
Sep 2025 to Jan 2026

Sem 2 Exchange:
Jan to Jul 2026

*Depends on 
host university 

term date 

After the exchange:

Sem 1 exchange:
Jan 2026

Sem 2 exchange:
Jul 2026
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Stage 3: After departure for exchange study

Stage 4: Return to SHTM

SHTM Outbound Exchange Process



Student’s Responsibilities

Getting Nominated by SHTM

• Submit application
• Attend an interview
• Attend the SHTM exchange 

briefing

Apply to host university

• Apply to the host university 
before the deadline

• Prepare supporting 
documents (e.g. English 
Language Proficiency 
Certificate, Passport, Official 
transcript, etc.)

• Check for credit transfer
• Maintain a good GPA to 

ensure you meet the 
exchange university’s 
requirement 

Pre-departure preparation

• Plan your travel (check 
orientation dates,  Exam 
period, other key events)

• Apply for a Visa
• Organizing accommodation, 

insurance, air tickets, etc.
• Attend GEO pre-departure 

briefing
• Apply for exchange 

scholarship / funding



Student’s Responsibilities
During Exchange

• Be a good ambassador 
for SHTM and PolyU

• Study hard
• Play hard

After Exchange

• Obtain official transcript 
from host university and 
submit it to SHTM

• Submit a 1-minute 
exchange video and 3 
photos

• Complete post-exchange 
reflection report

• Complete credit transfer 
process (eStudent > 
form AR41c)

Share your experience

• SHTM outbound 
exchange information 
sharing session

• Serve as a “buddy” for 
SHTM exchange 
students

• PolyU Education 
Information day

• PolyU Consultation Day
• SHTM Student Exchange 

FB page and IG page



What do I need to do now?
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Y1 Sem 1 Sem 2 Summer 
exchange

Y2 Sem 1 Sem 2 WIE

Y3 WIE Exchange Summer 
exchange

Y4 Sem 1 Sem 2 Graduate

Pattern A WIE

Y1 Sem 1 Sem 2 Summer 
exchange

Y2 Sem 1 Sem 2 Summer 
exchange

Y3 Exchange WIE WIE

Y4 Sem 1 Sem 2 Graduate

Pattern B WIE



Review the BSc program 
document and think 

about your Specialism: 
Hotel & Tourism Management 
Smart Tourism & Hospitality

Event & Experience Management
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Check the credit 
requirements for graduation

Plan to complete all the GUR, 
CAR, and Service learning 

courses in Year 1 and Year 2

Decide your mode of WIE 
(Block or Part-time)



Decide whether you will take Honours Thesis 
or Capstone Project. If you choose Honors 
Thesis, ensure prerequisites are fulfilled 

before your final year.

Identify subjects to transfer credits and final 
year subjects to study. Prioritize credit 

transfer for Programme-related subjects.

Prepare the study plan to plan how you will 
complete all the required credits before the 

end of your final year.
If credit transfer for Year 3 subjects cannot be 

obtained in the exchange semester, these 
subjects should be taken in Sem 1 of your 

final year.

Option 1
Honour Thesis I
Honour Thesis II

Option 2
Innovation and Entrepreneurship in Hospitality, 
Tourism and Events I
Innovation and Entrepreneurship in Hospitality, 
Tourism and Events II
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Review the BSc Program document and think about your Specialism (Hotel & Tourism Management)  
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Review the BSc Program document and think about your Specialism (Smart Tourism & Hospitality)  
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Review the BSc Program document and think about your Specialism (Event & Experience Management)  



Language requirements
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Prepare your “Study Plan” 
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Prepare your “Learning Agreement” 
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Prepare your “AR41a Form” with the subject syllabus 
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Credit Transfer Information
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https://www.polyu.edu.hk/ar/credit_transfer_info/

Students can refer to Academic Registry Webpage to check the previous approved subjects 
for credit transfer
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Global Engagement Office (GEO)

Webpage: 
https://www.polyu.edu.hk/geo/exchange-and-study-

abroad/outgoing-students/semester-exchange/

Email:
outbound.exchange@polyu.edu.hk

Tel: 2766 5116

Walk-in enquiry hours:
Mondays to Fridays (except public holidays): 3:00pm –

5:00pm

Address:
Global Engagement Office, ST305, 3/F, Ng Wing Hong 

Building, PolyU

https://www.polyu.edu.hk/geo/exchange-and-study-abroad/outgoing-students/semester-exchange/
mailto:outbound.exchange@polyu.edu.hk


GEO’s webpage:
• https://www.polyu.edu.hk/geo/exchange-and-study-abroad/outgoing-students/semester-exchange/ 30
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https://www.polyu.edu.hk/shtm/experience-and-opportunities/student-
exchange-programme/outbound-student-exchange/

https:///
http://www.polyu.edu.hk/shtm/experience-and-opportunities/student-exchange-programme/outbound-student-exchange/


Important information
Deadline to decline offer: 
7 February 2025

New policy for the academic year 2025/26: 
• If a student withdraws from the exchange 

program after accepting an offer from the 
Faculty/School/Department/GEO, they 
may no longer be eligible for the GEO 
Scholarship/Funding for Student Exchange 
for any future exchange activities.
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Dr. Ada Lo
Associate Professor
International Student Exchange Coordinator
Email: ada.lo@polyu.edu.hk
Tel: 34002237
Room TH602
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Administrative Support
Ms. Linda Law
Executive Assistant
E:linda.law@polyu.edu.hk
T: 3400 2231
O: TH711 General Office

mailto:ada.lo@polyu.edu.hk
mailto:linda.law@polyu.edu.hk
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